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Management Accountant 

C A N D I D A T E  P A C K
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M A N A G E M E N T  A C C O U N T A N T

James Allen’s Girls’ School 144 East Dulwich Grove London SE22 8TE 

Are you driven and passionate about creating a safe but welcoming environment for young people? If so, 
our Finance team at JAGS is looking for a colleague to join them in supporting the Commercial 
enterprises of the organisation. 

With its distinctive heritage as the oldest independent girls’ school in London, James Allen’s Girls’ School, 
JAGS, provides a forward-thinking and contemporary education for over 1000 girls aged 4 to 18. 

A diverse and dynamic school community that nurtures self-assured and considerate individuals who 
thrive, JAGS has entered an exciting new phase in its development. 

This post presents a great opportunity to work within a community without barriers to full participation. 
Your input will help to support the school’s bold vision for all pupils and colleagues as we work together 
to develop this already exceptional school in its next exciting chapter. 
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M A N A G E M E N T  A C C O U N T A N T

MESSAGE FROM THE HEAD 
I am delighted that you are interested in joining the JAGS community. As Head, it’s absolutely my belief that 
all girls should be given the opportunity to grow and flourish in an environment where there is no limit to 
their ambitions. 

At JAGS you will find a happy, diverse and dynamic community, rooted in academic excellence and yet fully 
committed to the breadth of a holistic education both in and out of the classroom. Compassion and 
commitment are central to our ethos, in this environment that values individuality and inclusivity. 

Our school aims, both in and out of the classroom, are clear: 

• To celebrate our diverse and inclusive community

• To champion social awareness and sustainability

• To empower courage, creativity and compassion in each student

• To inspire aspirational and authentic lifelong learners and leaders

• To nurture respectful, resilient and kind individuals

It is an enormous privilege to lead this exceptional school, where all members of our school community 
share a passion for life and learning. 

I hope that this matches your educational vision, and look forward to welcoming you soon. 

MRS ALEX HUTCHINSON, MA (OXON) PGCE 

James Allen’s Girls’ School 144 East Dulwich Grove London SE22 8TE 
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M A N A G E M E N T  A C C O U N T A N T

WORKING AT JAGS 
Working at JAGS is about more than just working.  JAGS is a community and a family that nurtures a warm and 
supportive environment for both the students and staff who come to learn and work here. From your first day 
at JAGS you will have access to some of the best educational facilities in the country and will be encouraged 
to take part in the many shared activities here.   

JAGS works hard to attract the best staff and the benefit package is both generous and competitive. 

We offer you: 

• The opportunity to join our outstanding school where public examination results consistently place
JAGS amongst the leading schools in the UK

• A community of creative and compassionate students and staff
• A highly diverse and inclusive school community, committed to our bursary provision
• An inspiring and enthusiastic team of colleagues across the teaching and support staff
• Excellent facilities, including the latest resources to support learning
• Up to 10% Employer contribution to the School pension scheme
• A wide-ranging benefit package including lunch, free gym membership, school fee discount, cycle to

work scheme, availability of computer staff loan, free access to the Dulwich Picture Gallery, death in
service benefit

James Allen’s Girls’ School 144 East Dulwich Grove London SE22 8TE 
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M A N A G E M E N T  A C C O U N T A N T

THE ROLE 
Job Title: 

Terms & Conditions: 

Responsible to:  

Management Accountant 

Full time (all year round), 35 hours per week (08:00 am to 16:00 pm with 
an hour for lunch (unpaid)) 

Financial Controller 

Scope of role: 

This post is responsible for the preparation of all aspects of the accounting for the School’s commercial 
activities (including the accounting for JAGS Community Enterprises Limited (JCE)). This includes preparing 
balance sheet reconciliations, monthly management accounts and year end statutory accounts and assisting 
with preparation of Board Papers. 

This role includes business partnering with Heads of department including budget and forecast preparation 
as well as providing timely and insightful financial information to the Sports Club manager and their direct 
reports as required.  

This role also includes preparation of accounting information for the School’s commercial activities including 
JASSPA, SLYO and other event and venue hire activities as well as preparing invoices for commercial event 
and hire income that takes place at the School.   

The post holder will work closely with other members of the finance department as well as internal 
stakeholders (including Heads of departments across JAGS and JCE). The role will also work with external 
auditors and advisors to deliver a smooth and efficient audit.  

The post holder will need to be a part or fully qualified accountant who has an excellent knowledge of 
accounts preparation and financial and software packages and systems. They should be proactive, 
well organised, and be able to build and maintain effective working relationships with both financial and non-
financial staff at all levels.  

The role is office-based at JAGS. 

Main areas of responsibility: 

Statutory accounts, returns and audit 

• Preparation and review of balance sheet reconciliations for JCE.
• Assist the Financial Controller in his / her liaison with external auditors and advisors and internal

stakeholders taking ownership for the preparation of the audit files for JCE.
• Preparing statutory returns for JAGS and JCE.
• Preparing VAT returns including reconciliation with HMRC for JCE.

Management accounts and reporting 

• Preparation of monthly management for the JCE (JAGS Community Enterprises Limited) and the
School’s commercial activity (including JASSPA and SLYO) including associated commentary, and
updating medium and long-term forecasts.
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• Preparing and reviewing monthly and yearly balance sheet reconciliations including bank
reconciliations for JCE, JASSPA and SLYO.

• Assistance with preparation of board papers as required for the termly meetings for JCE.
• Assist with preparation of monthly management accounts for the School as required by the Financial

Controller.
• Raises invoices and accounts for commercial activity that sits outside of JCE, JASSPA and SLYO

(including Event and Venue hires for the School).
• Cover for the School’s Accountant during period of absence.

Business partnering 

• Budget preparation including liaison with Heads of Department and in particular with the Sports Club
Manager and the Sports Club Development Manager.

• Preparation and production of regular financial information to Heads of department and other
internal School stakeholders (at least termly).

• Assist with preparation of in year forecasts based on year to date activity.
• Billing of commercial income for events and venue hire at the School.
• Support School Trip organisers with budgeting, variations and final statement of accounts.

Systems 

• Support the Financial Controller and School Accountant in reviewing the suitability and improving
the financial packages used to ensure the Sports Club receives the highest standard of service.

Other 

• Deputise for the Financial Controller on the Accounts Payable function during period of absence.
• Actively partake in team meetings, contributing to the continued development of the finance

processes and procedures.
• Undertake any other duties as required by the Director of Finance and the Financial Controller.
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PERSON SPECIFICATION 

Essential Skills & Personal Qualities 

• Committed to operating as part of the School community 
• Committed to diversity, inclusion and anti-racism in the School community 
• Committed to safeguarding and promoting the welfare of children and young people. 
• A satisfactory Enhanced Disclosure from the DBS. 

EESSENTIAL DESIRABLE 

QUALIFICATIONS 

• Finance qualification (e.g. CIMA, ACCA or
CIPFA)

• Maths and English GCSE at Grade C or above
(or equivalent).

• Educated to Degree level
• Completed a professional accounting

qualification

EXPERIENCE 

• Experience of working as an accountant in a
small to medium sized organisation.

• Experience in a role that involved dealing with
a variety of customers/stakeholders.

• Experience of preparing balance sheet
reconciliations.

• Experience of reviewing / analysing budget
information and actual spend

• Experience of producing monthly journals and
reports

• Strong IT skills and familiarity with finance
systems

• Experience of preparing budgets
• Experience of preparing management accounts
• Experience of successfully managing and

developing more junior finance teams of 1-2
staff

• Previous experience of working within a
school or similar organisation

• Previous business partnering experience
• Experience of WCBS
• Experience of financial modelling and

forecasting
• Line management for Accounts Payable

function
• Experience of purchase ledger processes

PERSONAL ATTRIBUTES 

• Excellent written, analytical and administrative
skills consistent with a finance professional
working at this level.

• Effective organisational skills and the ability to
prioritise and manage workload whilst working
efficiently and accurately when under pressure
to meet key deadlines.

• Ability to work at pace with high levels of
attention to detail and accuracy.

• Customer service approach and solution
focussed.

• Strong problem solving and analytical skills.
• Takes ownership for own areas and is focused

on following issues through to resolution.
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• Ability to provide practical solutions and
improvements to processes.

• Able to build a strong rapport and to work
collaboratively with teams outside of the
finance function.

• Friendly, positive, punctual and reliable.

RELATIONSHIPS 

• Excellent interpersonal skills with the ability to
communicate at all levels with both financial
and non-financial management.

• Empathetic approach to handling sensitive
issues and be able to build good working
relationships with colleagues across the School
and JCE.

• Team player with a positive attitude.

JAGS is committed to equality of opportunity, diversity and inclusion in our school community. Safeguarding 
and promoting the welfare of children and young people are at the heart of everything we do and JAGS 
expects all staff and volunteers to share this commitment. An enhanced DBS report will be required for the 
successful candidate 

 ++ 
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J O B  T I T L E

HOW TO APPLY 

We welcome applications from all parts of our community and know that our school is strengthened when 
staff and pupils feel a true sense of belonging. To enable us to make any reasonable adjustments, please let 
us know when you submit your application whether you have any special requirements. 

The Director of Finance, Jason Peck (Jason.peck@jags.org.uk) or the Financial Controller 
(Sanjiv.Pothunnah@jags.org.uk) will be happy to answer any questions. 

Please visit our website https://www.jags.org.uk/day-to-day/vacancies/ to download a JAGS Support Staff 
Application Form. For further information please contact recruitment@jags.org.uk or James Allen’s Girls’ 
School, 144 East Dulwich Grove, London SE22 8TE 

Closing date: 

Interviews: 

28  July 2022 

Week commencing 1 August 2022 

Applications will be reviewed daily and interviews may occur at any stage after applications are received so 
we invite interested candidates to apply as soon as possible by submitting their completed application form 
to recruitment@jags.org.uk  

JAGS is committed to the safeguarding and welfare of children and applicants must be willing to undergo 
child protection screening appropriate to this post, including checks with past employers, the Disclosure and 
Barring Service and overseas police check if necessary. Candidates from overseas must provide information 
about their past conduct, for example, by providing documents issued by overseas teaching authorities. 

James Allen’s Girls’ School 144 East Dulwich Grove London SE22 8TE 
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