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SEARCHING AND CONFISCATION POLICY  
 

Introduction 

This policy is based on the following guidance and policies and 

is based on  

 

• DfE Searching, Screening and Confiscation January 2018;   

• DfE School Discipline and Exclusions October 2016;   

• ‘Keeping Children Safe in Education’ September 2021;   

• Safeguarding (Child Protection) Policy  

• Alcohol, Drugs and Substances Policy & Guidance  

• Anti-Bullying Policy   

• Online Safety Policy 

• Pupil Online Safety Policy 

• Promoting Behaviour Policy  

• Pupil Code of Conduct  

We respect our school’s obligation under article 8 of the European Convention on Human Rights to respect pupils’ 

right to privacy and to ensure proportionate responses.  This policy is applicable to all pupils, including those in the 

EYFS. 

 

At JAGS, trust between pupils and staff is part of our ethos and we would hope that the need to conduct a search 

on a pupil would be a very rare one and the decision would only be taken when there is concern that a pupil has in 

their possession a prohibited item which could cause harm to their welfare, or is harmful or detrimental to the 

JAGS’ community.    

Ordinarily, the Deputy Head Pastoral in consultation with the Designated Safeguarding Lead will make the decision 

to search pupils or their possessions, but all teaching staff are authorised to do so. This is particularly relevant to 

school trips, where the decision is the responsibility of the Trip Leader. A pupil can be searched, with their 

agreement, for any item banned under the school rules. A search may only be carried out where the pupil is within 

the care of the school, for example on school property or on school trips if in England.   

Any search would be carried out sensitively to protect the privacy and reputation of the pupil. The member of staff 

conducting the search should be the same sex as the pupil and another member of staff, ideally also the same sex 

as the pupil, should be present as a witness. However, in urgent situations where there is a reasonable belief that 
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there is a serious risk of harm if the search is not carried out immediately, and it is not practicable to find the 

necessary staff available, staff may carry out a search of a pupil of the opposite sex and without a witness present. 

In these exceptional circumstances, the member of staff conducting the search should bear in mind that a pupil’s 

expectation of privacy increases as they get older. The best approach is to ask the pupil, in the presence of a second 

witness, to turn out their bag and pockets.    

 

It is school policy that if the pupil refuses to co-operate, their parents should be called. Staff should not touch the 

pupil forcibly. The only exception to this is if the member of staff has a reasonable belief that there is a risk of 

serious harm if the search is not carried out immediately and then reasonable force may be used to conduct a 

search for any prohibited item. Prohibited items include knives or weapons, alcohol, illegal drugs, tobacco and 

cigarette papers and associated paraphernalia, including vapes, fireworks, pornographic images, any article that 

the member of staff reasonably suspects has been, or is likely to be, used to commit an offence, or to cause personal 

injury to, or damage the property of, any person (including the pupil). In the rare case where a search has been 

carried out, staff may retain or dispose of a pupil’s property as a disciplinary penalty where it is reasonable to do 

so. For example, alcohol, fireworks, tobacco, cigarette papers or associated paraphernalia, including vapes may be 

disposed of. Weapons will be handed to the police; other items will be returned to the parent or destroyed. 

Controlled or illegal drugs including associated paraphernalia including needles (other than syringes handled as part 

of a care plan) will be passed to the police or destroyed, on the advice of the local police. Stolen items will be 

returned to the owner, or if this is not practicable, the items will be retained or disposed of.    

Pornographic images may be disposed of/deleted unless an image constitutes a specified offence (e.g. it is child 

pornography). In these cases, advice will be sought and images passed to the police.  

In the case of younger pupils in the Junior School, including EYFS pupils, staff will be sensitive to the most 

appropriate means of ensuring the pupil’s emotional and physical wellbeing in the event that they determined that 

a pupil required to be searched. Reference to DfE principles in the EYFS framework (2017) on age appropriate action 

will be adhered to. Staff must not threaten any punishment which could adversely affect a child’s well-being.    

A written record of all searches will be made, setting out the main details of the search such as date, time, location, 
pupil details, staff involved and the outcome itself. Parents will always be informed after a search has taken place.    
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Appendix    

Statutory Guidance For Dealing With Electronic Devices Based On The DfE Guidance Update In January 2018 

 

• Where the person conducting the search finds an electronic device that is prohibited by the school rules or that 

they reasonably suspect has been, or is likely to be, used to commit an offence or cause personal injury or 

damage to property, they may examine any data or files on the device where there is a good reason to do so. 

They may also delete data or files if they think there is a good reason to do so, unless they are going to give the 

device to the police This power applies to all schools and there is no need to have parental consent to search 

through a young person’s mobile phone if it has been seized in a lawful ‘without consent’ search and is 

prohibited by the school rules or is reasonably suspected of being, or being likely to be, used to commit an 

offence or cause personal injury or damage to property, in which case the device should be given to the police 

as soon as possible. 

• The member of staff must have regard to the following guidance issued by the Secretary of State when 

determining what is a “good reason” for examining or erasing the contents of an electronic device.   

• In determining a ‘good reason’ to examine or erase the data or files the staff member should reasonably suspect 

that the data or file on the device in question has been, or could be, used to cause harm, to disrupt teaching or 

break the school rules.    

• If an electronic device that is prohibited by the school rules has been seized and the member of staff has 

reasonable grounds to suspect that it contains evidence in relation to an offence, they must give the device to 

the police as soon as it is reasonably practicable. Material on the device that is suspected to be evidence relevant 

to an offence, or that is a pornographic image of a child or an extreme pornographic image, should not be 

deleted prior to giving the device to the police.   

• If a staff member does not find any material that they suspect is evidence in relation to an offence, and decides 

not to give the device to the police, they can decide whether it is appropriate to delete any files or data from 

the device or to retain the device as evidence of a breach of school discipline.  

• All school staff should be aware that behaviours linked to sexting put a child in danger. Governing bodies should 

ensure sexting and the school’s approach to it is reflected in the Child Protection Policy. The UK Council for Child 

Internet Safety (UKCCIS) Education Group has recently published the advice - sexting in schools and colleges - 

responding to incidents and safeguarding young people    


